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Student Assistant for Corporate Affairs

Are you a student with a passion for Legal, HR and Project Management work and a desire to grow your skills in a hands-on corporate environment? We are looking for a motivated Student Assistant to join our Corporate Affairs Team in Hellerup for three days per week.
This is a unique opportunity to gain practical experience across Legal, HR, Compliance and Project Management in an international biotech company. You will work closely with our Corporate Affairs team and support a wide range of business-critical activities that contribute to BioPorto's growth and operations.
You will become part of a highly collaborative and professional team where we value initiative, responsibility, teamwork and a willingness to learn. The role offers broad exposure to corporate functions and provides excellent opportunities for personal and professional development.
Key responsibilities 
Support legal and compliance activities, including contract administration, document management and policy updates.
Support HR processes, including onboarding, training administration and employee documentation.
Assist with project coordination, tracking deliverables and follow-up on key initiatives across departments.
Conduct research and prepare presentations, reports and meeting materials.
Support implementation and maintenance of internal processes and standard operating procedures.
Assist with GDPR, compliance and corporate governance related tasks, where relevant.
Provide general administrative support to the Corporate Affairs Team.
Your qualifications 
Currently pursuing a master’s degree in law, Business Administration, Human Resources, Business Law, Political Science, Project Management or a related field.
Strong interest in legal, HR and corporate affairs matters.
Structured, detail-oriented and able to manage multiple tasks simultaneously.
Strong written and verbal communication skills in English.
Proficient in Microsoft Office, particularly PowerPoint, Excel and Word.
Comfortable working independently while also being a collaborative team player.
Experience with project coordination, legal work or HR administration is an advantage, but not a requirement.
Knowledge of GDPR, compliance or corporate governance is a plus.
About BioPorto
BioPorto is an innovative in vitro diagnostics company providing tests and antibodies to clinicians and researchers worldwide. Leveraging our extensive expertise in antibodies and assays, we transform novel research tools into clinically actionable biomarkers, making a meaningful difference in patients' lives. Headquartered in Hellerup, Denmark, BioPorto is listed on the NASDAQ Copenhagen stock exchange and employs around 50 dedicated professionals globally, with the majority based in Hellerup.
Our People
We foster an energetic and dynamic work environment characterized by team spirit, commitment, humor, and an informal social culture. We have a can-do attitude, where we help each other achieve our common goals, and have successfully obtained FDA clearance of our NGAL test for the US market. If you wish to be part of our organization, we would like to hear from you. 
Our Offer  
We offer an exciting and varied job, located at the scenic Tuborg Havn in Hellerup, with great opportunities for personal and professional development. In this role, you will have employee benefits including lunch scheme at work, Friday breakfast, and easy access to public transportation and parking. 
Additional Information 
If you have any questions, please contact the Head of HR, Helle Kirkemann (careers@bioporto.com; +45 4529 0000). Please send your application and CV in English using the Jobindex Quick Apply function.
Your application will be treated with confidentiality. 
Interviews will be performed in parallel to the application period. We reserve the right to proceed with the employment process if the right candidate is identified during this period.

BioPorto provides equal employment opportunities to all employees and applicants for employment and prohibits discrimination and harassment of any type without regard to race, color, religion, age, sex, national origin, disability status, genetics, protected veteran status, sexual orientation, gender identity or expression, or any other characteristic protected by federal, state or local laws. This policy applies to all terms and conditions of employment, including recruiting, hiring, placement, promotion, termination, layoff, recall, transfer, leaves of absence, compensation and training.


BioPorto Diagnostics A/S  •  Tuborg Havnevej 15, st.  •  DK-2900 Hellerup
P: +45 45 29 00 00  •  F: +45 45 29 00 01  •  bioporto.com

BioPorto Diagnostics A/S  •  Tuborg Havnevej 15, st.  •  DK-2900 Hellerup
P: +45 45 29 00 00  •  F: +45 45 29 00 01  •  bioporto.com
image1.jpg
% bioporto

DIAGNOSTICS




